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Direct Lobbying Guide to Quarterly Reporting 
 

 

Login and click on the header at the top of the screen that says Quarterly Expenditure Reports. 

 

 

 

 

 

Then select the quarterly report from the drop down menu in the first grid.  
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All active employer registrations for the logged in lobbyist will be shown in a grid. All fields should be 
completed. Please put N/A for any questions that are not applicable instead of leaving blanks. 

 

 

 

 

 

The report can be saved at any time, whether completed or not, by clicking the Save button. 
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Once the report is complete, it can be published by clicking on the File button.  

 

 

 

The Filing screen will show a copy of the report that can be reviewed before proceeding.  
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Certify the report by checking the box under Filing Step 2, then Click on Proceed to file the report. 

 

 

 

There will be a pop up message confirming the report has been filed. Click OK to acknowledge the pop 
up message and return to the home page.  

 


